EcoRecycle Victoria


Guidelines for Best Practice in Public Place Recycling


Planning Guide for Best Practice in Public Place Recycling

Waste Assessment Template
Waste assessment guidelines:  There are a number of methods of conducting waste assessments, which require different amounts of resources and provide information of differing accuracy.

· In most cases, a visual inspection of the waste bins and skips will provide a valuable estimate of the volume of each waste type in the bin (e.g. 30% cardboard, 40% plastic, 10% timber and 20% general waste).

· The attached volume to weight conversion table can be used to convert waste volumes to approximate weights without the need for detailed waste audits.

· A visual inspection will easily identify the success of any existing recycling programs.  For example if there are recycling systems for cardboard and paper a visual inspection of the bins/skips will easily identify any cardboard and paper in the general waste that could be recovered through the recycling system.

· Where accurate information is required, the contents of each bin/skip can be sorted into categories and weighed (scales are required).  Care needs to be taken in extrapolating this information to a monthly or yearly basis – if the waste stream is highly variable the results from a one-off assessment of this nature cannot be considered representative of a longer period such as a quarter or a year.

· For some materials, waste generation rates can be inferred from purchasing records.  For example with office paper annual purchasing records are usually available.  When this is combined with an estimate of how much paper is retained in archived documents or sent to others in the form of documents (e.g.30%), an estimate of how much waste paper is generated per year can be made.

· Be aware of occupational health and safety issues when conducting waste assessments and wear appropriate protective equipment (gloves, glasses, etc).  Detailed waste audits involving segregation and weighing of waste from bins/skips involves a risk of injury from cuts, etc.  There is always a risk of needle stick and similar injuries when handling waste.  This is especially so with waste from the health care sector but needles and other sharps can be present in any waste stream.  Do not undertake a detailed waste audit unless you have the appropriate protective equipment.

· It is also recommended that immunisation from diseases such as tetanus and hepatitis are obtained before undertaking any activity that requires physical handling of waste – Professional medical advice should be sought regarding the exact immunisation requirements for any individual.

Assessing Your Waste

Waste Assessment Template (please use a separate template for each bin/skip)

Facility:
…………………………………..



Date:

Bin/skip No.




Bin/skip Capacity:
120 litres
240 litres

1.5 m3


3 m3


20 m3

30 m3


Other – please specify



Collection Frequency:
daily

weekly

fortnightly




monthly
other (please specify)

Management Method:

Landfill






Recycled

	Waste type
	
	Quantity – weight (kg), or volume
	Extrapolation to annual volume based on bin volume and no. of pickups

	Metals 
	
	
	

	
	Aluminium
	
	

	
	Steel
	
	

	
	Other Metals
	
	

	Plastic
	
	
	

	
	Film
	
	

	
	PET
	
	

	
	HDPE
	
	

	
	Other
	
	

	Paper
	
	
	

	Cardboard
	
	
	

	Glass
	
	
	

	Timber
	
	
	

	Food Waste
	
	
	

	Green/organic waste
	
	
	

	Canteen/Lunch Room waste
	
	
	

	
	Aluminium cans
	
	

	
	Glass drink bottles
	
	

	
	Plastic drink bottles
	
	

	
	Steel cans
	
	

	
	Liquid paper board (milk & juice cartons)
	
	

	Construction and Demolition wastes
	Concrete
	
	

	
	Bricks
	
	

	
	Asphalt
	
	

	
	Plasterboard
	
	

	
	Soil, etc
	
	

	
	Other


	
	

	General Waste
	
	
	


Annual waste disposal cost:  

Annual recycling cost:

Potential reduction in disposal cost from implementation of reduction and recycling programs:
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